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Preparation 

 Before using Post-Indexing option you must first use FileDirector Enterprise Manager to 
enable it in the Scan Profile. 

 

Scanning 

 In the FileDirector WinClient open File Cabinet you wish to scan into. 
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 For our example we will be scanning 5 pages into batch. Pages 1 and 2 are one invoice. 
Page 3 is a single page invoice and pages 4 and 5 are a third invoice.  Load batch documents 
into scanner. 
 

 
 

Batches can be indexed from any FileDirector workstation. To index batch go to the Edit tab 
of the WinClient Control Box. 
 
 

 



 
Using FileDirector PostIndex Scanning 

 

3 
 

 
 
 

 
 



 
Using FileDirector PostIndex Scanning 

 

4 
 

 
 
 

 
 
 



 
Using FileDirector PostIndex Scanning 

 

5 
 

 

 
 
 

 



 
Using FileDirector PostIndex Scanning 

 

6 
 

 

 

 


