NEWSLETTER

FileDirector Version 2.5 — Novelties

Filing system designer

FileDirector offers an easy way to design the filing system in WinClient. The filing system provides an Explorer-like structure in
WinClient. The tool is the “Filing system designer”.

Filing system designer =\ 5

General

Document type Filing System

Index figld level 1 Index field level 2 Index field level 3

Levell Level2 Level2

=-F Akica
B Moroceo
B South africa
=B America
B Canada
B usa
=B Asia
B China
B Japan
= Europe
France
=B Gemany
B Berin
B Duisturg

B kiln

I [ Save as .. ] [ Expand all ] [ Collapse al I

[ Ok I [ LCancel ] [ Apply ]

Filing system in WinClient #hsearch |Emed | & scen|
o a

The settings done in this designer are shown in WinClient as soon as you open r— ——

a document type which is set up for this filing system view. & 1_DocTypel Levelt | * Eurcpe
= 2 _DocType2
Therefore it is possible to mix the standard view and the filing system view in & AL FIELDS :
X &=y Certificate Level3 Duisburg
one cabinet. & Cheques
=iy Filing System
=] Africa
(L Morocco
[Z South afiica
=1 America
[Z1 Canada
[ usa
=] Asia
[Z1 China
2 Japan
=-(_7] Europe
(L1 France
=[] Gemany

Levelz Germany

= Filing System 2
=y Filters
= Increment
= MailBox
e Mailbox1
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MailStore for Exchange 2007/2010

E-mails are archived after the spam filter.
With this release, the internal e-mails are also archived.

?} Edit a Hailstore process

General | MailStore

Import directary:

C:iMailStare

Cabinet; bd &ilS bare

Condition: M I A&dd ] I Remove

E-mail Field Camparisan Field walue AMD

Document tepe: MyEmailz
E-mail field EMAIL-Fram A... M Field zeparataor:

Index Target Field Left trim:
| Bp=s] EMAIL- Fram Right trim:

From left:

[ Add ] [ Remove ] Frar right;

Bec field is not available in I

MailStare 2007-2010 Test settings

1] ] [ Cancel
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WinClient

Option ,,Choose connection” has been added to the
Log-in window.

New display modes

% Flease log-in to your FileDirector Server, Four new display modes have been added. The book view and the
it /NABILFleDirecto v] book view with thumbnails simulate turning pages of a book. The

duplex view and the duplex view with thumbnails show following
hittp:d HABIL FileDirectar pages.

Save pazsword for future log-ins: * FileDirector WinClient

File Edit Miew Extras Window

Login ] [ Wtk offline ] [ EE”: E ﬂE jﬂ: _

Document types and alias

It is possible to define an alias name for the description “document types”.

Document type alias

Alias: Falders

LCancel

Views on document type

- File Edit Wi Exb wiind
e ” s . | General || Fields || Retention zettings || Secury | Wiews il Ow
On the “Views” tab it is possible to B @5 6 B iR

define individual settings for users Hser and goup names
and groups for the fields in the con- demaintlesen : AEIL

trol box and the hitlist in WinClient t#h Search |l | G 5can |
for a document type. B e

Add ] ’ Copy ] [ Remave Directory 1_DocTypel

—— @ 1_DocTypel Feldl | * -
. ) Search | Ed
These settings can be defined for saich |EdiSczn) & 2_DocType2

ALLFIELDS KXXEKAXHEKAXKE KRR REE KRR
=

the tabs “Search” and Fislds Index | Hitst | & Catfiate —_—
”Edit/ Scanu separately. MName Description Mame  Yalue &=y Cheques

Feld1 = Filing System

Additionally, the views for shown Field2 2] XERCKROCORHIANE:
index fields of the control box and Heme
the hit list can be setup individu-
ally.

Insett a separator

Cancel
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Installation Manager

The Installation Manager provides an easy way for rolling out the different components of FileDirector and to ensure that
the components installed on the clients are the latest.

By creating several different profiles, the installation Manager offers the opportunity to adopt the role-out to differ-
ent environments. This ensures that on each workstation only the necessary parts are installed.

'E FileDirector Web Service Conhg LRility

Server | Usger and groups || Databaze || Licences || Licence optiong || Branding || SHMTP server|
Installationtd anager

Inztallationkd anager (3 files not in repositony. ]
WfinClient [92 filez not in repogiton. ]
Enterprize Manager (48 filez not in repozitone.]
= Caomponent Service [240 files nat in repozitary.
CR Engine [247 filez not in repositary. ]

Refresh ] I Update repaository

Ok ] [ LCancel l I Apply
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Built-in users and Domains:

Virtual domain

Here the built in domain is defined. Multiple domains have to

“wn

be separated by a “,

FileDirector internal user

New in FileDirector 2.5 is the option of a FileDirector-internal
user administration. This administration is independent from
the Windows user administration.

The FileDirector user provides a similar functionality similar to
using Microsoft Windows. Accounts could be created time-
limited, users can be asked to change predefined password on
first log-on and account can be disabled.

The setup of the FileDirector accounts is done through the
»users and groups“ node in Enterprise Manager.

¥ User: domaintadmin [£9]

Gereral | D etailz || emnber OF || Absence|

ﬂ ﬂ Edit uzer
x|

M ame: domain

M | admin

Full marme: Adrnin

[ escription: Default administrator of FileDirector,
E-mail: adminEdomain. local
[ &ccount is disabled

O

[ User must change password at next logon

Pagsword:

Fepeat password:

Ok ] [ LCancel

NEWSLETTER

'E FileDirector Web Service Config LHility

| Installationtd anager
Server| User and groups | [atabase || Licencee || Licence options || Branding || SMTP server|

B

!ﬁ a Flease select where to create
—

Yirtual domain
Built in domain:

Account and group locations:

Groups

Adrning

Scan [named)
Scan [concurent]
Uszer [named]

Uszer [concurrent)

aroups and server account.

SERVERD4 [this Computer]

fd-admiris
fd-scan-named
fd-szan
fd-uzer-named

fd-uzer

Server account
Mame:
Paszzword:

Corfirnation:

fd-server @ |SERVERD4 [this Ce[ v |

[ Create

Ok ] [ Lancel ] [ Apply

Additional information such as title, position or telephone

can be entered.

¥ User: domaintadmin

| Generall Details | Member Of || Absence|

Title: .
First Mame: Juohin
Position: Adrmninstrator
Compariy: IT-Administra

Agency:

ﬁ Here you can set details for the account,
> |

]

Last Mame: . Public

Address 1: Sample strest
Address 2

ZIP: 12345

City: Sample City

Tel. direct: 0123456783
Tel. standard:

Tel assistant:

Mahile: 9a7ER4321

Faw

wieh gite: ), zamplesite

54
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HTML overlays

FileDirector offers an option of overlays. These overlays can be used to offer HTML templates in WinClient.

New overlay (Enterprise Manager)

Selecting New in the context menu of the right mouse button of the node Overlay a setup window for the overlay settings ap-
pears. Add and remove templates here.

Here you can manage your averlays for use with FileDirector.

Description File: name Inuse Convert  Created by

HTMLPage1.hkm HTMLPage... | [ | server0Sadministr. ..

Add ] [ Bemaove ] [ Change

Ok ]l LCancel l

Filling fields in HTML templates

Making a few adjustments in HTML file it is possible that previously entered values are filled in the HTML template and
stored automatically.

<body>
<div class="stylel"><br />&nbsp;&nbsp;&nbsp; DEMANDE DE TRAVAIL<br /><br /></div>

<div class="style2">
<br />
<div_style="margin-left: 4
<table style="width: 100%™
<tr>
<td>

gpx; margin-right: 40px"> Feld 1D

B <label id="Labell" >Demandeur :</label><br /><input name="Textl" type="FD_12345678" style="width: 100%" /><br />
</td>

<td></td>

<td>

</td>
</tr>

<label id="Label2">Code vendeur :</label><br /><input name="Text2" type="FD_87654321" style="width: 100%" /><br />

In this case the field ,Demandeur’ is filled with the content of the field with the ID FD_12345678.
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Overlays in WinClient

1. Click on the button __Ll ,Create page from template"

2. A task control field appears to the left, then choose HTML from your template.
3. Click: “Create a new page”

4. The original is displayed in the viewer. > Type the index fields in the HTML page.
5. A new document is created when you click on “Save”.

i FileDirector WinClient

Fil= Edit Yiew Extras indow
B @ S5® 6% -BiX
8 i B e

iy ScanfFile France {1,/1 - Front)

B oa
P DEMANDE DE TRAVAIL

Demande de travail

HTMLPage1.htm

Demandeur *  ScanFile France
Code Yendeur | * 0013

Date = 08.01.2011 Demandeur : Code Vendeur :
‘endeur *  Spielberg Solutions GSCEHFHE France 0013

Objet Demande de support, Date : Vendeur :
Document * Choicel 08.01.2011 5] | Spielberg Solutions

Typel * Choiceld Objet -
Type2 * Chaice2h Demande de support.

Commentaire

7 Search results

Document bypes (Takal: 1)
# | [-| Demande de travail (6 Dacuments)

9, ! Demandeur | Code Ve... endeur Document, Typel
q . lb re ootz | Spielberg ... | Demande d...
Spielberg| "

,, Ready ﬁ domaintadmin

Notification E-mails for documents in personal Folder

B Process settings

Office hours | Process natification Email

Send natificatian Email Maontag

EVEN Dienstag
Mithwoch
Donnerstag
[] Samstag
[[] Sonntag

EMAIL-Fram admint@admiristrat local

EMAIL-Subject Y'ou have <Countr documents in pour persanal falder

EMAIL-Body <IDOCTYPE HTML PUBLIC /AW 3CA/DTD HTML 4.00 Tre|
<htmbs
<head:>
© Test format <j:1|geagljrocess management notifications Atitle>
<body>
<pxvou have <zpan style="colorred" <strongs < Count» <,
</bodys

< htrnl> M
| —T— B3]

The following wildeards can be used: <Counts

(&) Html format
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